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CHILTON ELEMENTARY SCHOOL
2017-2018

“STUDENT/PARENT HANDBOOK”

CHILTON ELEMENTARY SCHOOL.:
“EXCELLENCE
IS NOT BEING THE BEST,
EXCELLENCE
IS DOING YOUR BEST!”

Dear Students/Parents:

Please read over this handbook thoroughly. After you have gone over this document carefully with
your child:

o Please sign and return the “Student and Parent Signature Sheet”, which was sent home or
which is located on the next page.

¢ Chilton Elementary School students will not be allowed to participate in special events
unless all school related/requested communication with home are returned signed by the
parent or guardian. This includes but is not limited to: Handbooks, detention/discipline reports,
bus incidents, etc.

Have a great year and if I can assist you in any way, or if you have any questions, please let me know.
Thank you!

Pamela Schuster
Elementary Principal



REMEMBER !!!!

CALL SCHOOL 849-9388 BEFORE 8:30 A.M. if your child is sick or will be absent.

VISITORS - This includes parents, guardians and others are to report to the office once entering the
building. All visitors are expected to obtain a "Visitor Pass" from the office staff before visiting.
School staff has been asked to stop “roaming people” and ask for the required pass.

STUDENT DEPARTURES from the building must also be with office approval and a permit to
leave issued. Students will not be released to any adult, including parent or guardian, without office
approval. Students will need to be picked up from the office once the approval is given.

CHILD PICK-UP - If, for any reason, parents are calling for children when school is in session,
arrangements will be made by the office for the child to be released from school. If a child is to be
released to someone other than a parent/guardian, this request is to be made in writing by the
parent/guardian. Children are to be picked up at the office. Parents are asked to please refrain
from picking up their children during the regularly scheduled bus pick up. Our buses must have the
drives free of other motor vehicles during these drop-off and pick-up times.

PICK UP AND DROP OFF - Please use the designated drop zones for before and after school.
Reference the map on page 22 for specific information. During school hours students need to be
dropped off and picked up from the office.

PHONE CALLS - Teachers will not be called to the telephone during school hours except in case
of an emergency. Parents may leave a message to have the teacher call back as soon as possible.

JOIN PTA! The Parent-Teacher Association helps parents, teachers and the school cooperate for the
benefit of our children. You will have several opportunities to be involved this year.

ATTEND CONFERENCES SCHEDULED FOR YOU! Conferences are held to share our
observation of your child's progress. We are happy to meet with you more often if you wish -- simply
call or send a note with your child.

GIVE A CALL OR DROP A NOTE! If you have a concern - or are happy about an experience
your child has had -- take just a moment to let us know. If you call and your child's teacher is busy,
we will take a message and call you back as soon as possible.

By working together, we can help your child achieve his/her potential. Qur door is always open. We
look forward to seeing you at school! Thank you for your understanding of and compliance with the
above requests,






PARENT SIGNATURE SHEET

We hope this handbook will be helpful to you this year. Please take time to review it with your child
and send this page back to your child's teacher by Friday, September 08, 2017. If you have questions,
talk to your child's teacher or the principal. (Please sign one for each child)

I have read the handbook and reviewed it with my child and agree to adhere to all the
expectations contained within, paying special attention to:

¢ Attendance

School Discipline Plan

e Bus Transportation Rules

o [ntemet/On-Line Electronic Media Policy
¢ District Testing Procedures/Policies

¢ Permission to Publish

e Medication/Illness Policy

Signature of Parent or Guardian Date

Name of student  (Please print) o Teacher
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Welcome to
Chilton Elementary School

Dear Parents and Students:

On behalf of the entire staff at Chilton Elementary, I want to welcome you to our school.
This year will bring new and exciting learning experiences for your child.

This handbook has been developed to provide you with information that promotes a safe
environment and communicates school routines and policies. Please read through it carefully
and keep it readily available so you can refer to it during the year.

Parents (including legal guardians and legal custodians} have a critical role in the education
of their children in our school. Years of research and numerous studies reveal that the
children of parents who are involved in their education do better in school and in life than
the children of parents who are not involved. We encourage you to participate in school
activities as they occur during the year and support education in your home. Also, please
feel free to contact your child's teacher should any concerns arise, I am also ready to
assist if necessary.

We have dedicated and caring teachers committed to providing excellent educational
opportunities for each child. We have a wonderfu! support staff of secretaries, custodians,
bus drivers, cooks, librarians and teaching assistants to contribute to your child’s successful
school year. We will work together to ensure that Chilton Elementary School continues to
be an outstanding place to learn and grow and that each child has a successful learning
experience. You are always welcome to visit and see this experience personally.

Sincerely,

Mrs. Pamela Schuster
Elementary Principal
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NOTICE OF NON-DISCRIMINATION POLICY

The Chilton School District is committed to a policy of nondiscrimination on the basis of race,
religion, color, sex, or sexual orientation, age, national origin, handicap, marital status, parental status,
pregnancy, political affiliation, ancestry, arrest or conviction record, membership in the national
guard, state defense force or any reserve component of the military forces of the United States or
State of Wisconsin or any other factors provided for by state and federal laws and regulations.

CHILTON SCHOOL DISTRICT
DISCRIMINATION COMPLAINT PROCEDURES

If any person believes that Chilton School District or any part of the school organization has
inadequately applied the principles and/or regulations of Title VI, Title IX and Section 504 or in some
way discriminates on the basis of sex, race, color, national origin, age or handicap, he/she may bring
forward a complaint to the Superintendent’s Office at the following address: 530 W. Main St.,
Chilton, W153014.

INFORMATIONAL PROCEDURE
The person who believes he/she has a valid basis for complaint shall discuss the concern with the
Local Title IX or 504 Coordinator, who shall in turn investigate the complaint and reply to the
complainant in writing within five (5) days. If this reply is not acceptable to the complainant, he/she
may initiate formal procedures according to the steps listed.

FORMAL GRIEVANCE PROCEDURE

STEP 1. A written statement of the grievance shall be prepared by the complainant and
signed. This grievance shall be presented to the Local Title IX or 504 Coordinator
within five (5) business days of receipt of the written reply to the informal
complaint. The Coordinator shall further investigate the matters of the grievance
and reply in writing to the complainant within five (5) business days.

STEP 2: If the complainant remains unsatisfied, he she may appeal through a signed, wri-
tten statement to the Board of Education within five (5) business days of her/his
receipt of the Superintendent's response in Step 2. In an attempt to resolve the
grievance, the Board of Education shall meet with the concerned parties and their
representatives within fifteen (15) days of the receipt of such an appeal. A copy
of the Board's disposition of the appeal shall be sent by the Board Secretary to
each concerned party within ten (10) business days of this meeting.

STEP 3: If, at this point, the grievance has not been satisfactorily settled, further appeal
made to the Office for Civil Rights, U.S. Department of Education, Washington,
D.C. 20201



Required Notes about Meningitis

Meningitis is a serious discase caused by bacteria. It results in inflammation of the
lining of the brain and spinal cord. This disease can be fatal in a matter of hours or
days. Meningitis can be misdiagnosed as something serious because early symptoms
are similar to those of a common viral illness.

e Stiff Neck
¢  Sudden onset of high fever
+ Headache

It is important for your child to be vaccinated against meningitis even if they will not
g0 to college or the military. This disease is spread through saliva by such activities as
kissing, sharing food or drinks, or sharing lip balm or cigarettes.

Most doctors and the Calumet County Health Department offer a shot that can protect
your 11 year old to college aged child from most forms of the disease. Contact your doctor,
the Calumet County Health Department. Please call now to protect your child from this
often preventable disease, (920) 849-1432 or from Appleton (920) 989-2700.

Permission to Publish

There are certain times during the year your child/children may be photographed or
videotaped, Some of these pictures/videos may be published in the newspapers, shared
with local television stations, on local radio stations, on social media, placed on the
website, or used in the classrooms school wide for different projects. We are asking for
your permission to do this, if you do not want these published please contact our office
at 849-9388. or by signing oft on this handbook we will assume we have your permission
to publish if ever needed.




CHILTON ELEMENTARY SCHOOL STAFF

SUPERINTENDENT

Mrs. Susan Kaphingst
PRINCIPAL

Pamela Schuster (Room E09)
OFFICE

Secretary —-Michele Hoerth (Room E09)
Secretary —-Sharon Weber (Room E(9)
PRE KINDERGARTEN
Elizabeth Kaziak (Room E01}
Annette Pleshek (Room E02)
KINDERGARTEN

Amy Brown (Room E24)

Sara Van Eperen (Room E27)
Amie Lisowe (Room E28)
Carolyn Platner (Room E29)
I’T GRADE

Wendy Benzel (Room E23}
Melissa Jacobs (Room E26)
Season Scheurell (Room E235)
Marma Winkel (Room E21)
20 GRADE

Kelly Brown (Room E16)
Charlotte Deehr (Room E10)
Jennifer Halbach (Room E19)
Jane Schaefer (Room E12)

30 GRADE

Sam Cripe (Room E54)
Jennifer Hoffiman (Room E43)
Jill Mueller (Room E48)
Rosemary Stenklyft (Room E53)
Kay Wurm (Room E50)

4" GRADE

Ashley Kartheiser (Room E44)
Steve Knaus (Room E46)
Becky Lemke (Room E45)
GUIDANCE COUNSELOR
Joseph Wise (Room E18)
PSYCHOLOGIST

Catherine Knaus (Room M137)
TECHNOLOGY

Dave Endres (H.5.)

Ann Bartel (ES)

Brian Bartel (H.S.)

ART

Jo Woodcock (Room E38})

ES AIDES

Cindy Bangart, Susan Baus, Sharon Bechlem,

Geralyn Dietzen, April Hansmann, Cheri Kolbe

Nurse
Katie Breitlow

MUSIC
Aaron Juhl (Room E52)
Kim Tiegs (Room E52)

CAFETERIA
Pauline Geiser, Judy Hanna, Cindy Neuber
Jean Pitzen, Lisa Scharinger, Joan Walber

SPECIAL EDUCATION

Director................. Dr. Nissan Bar-Lev

0410 X Melanie VanderPluym (Room 07)
Adaptive Ph Ed....Tracy Puyleart (Room M 130)
EC.oreriiinninnn. Gail Geiser (Room 03)
EBD................ Jennifer Lutzke (Room E11)
|10 2 Shannon Krusick (Room E33)
OT.ciiiiiiieinns Angela Rutkowski (Room EO5)
| I Nancy Lindgren (Room E05)
SE Aide............ Jamie Birschbach

SE Aide............ Karen Burkhalter

SE Aide.............Audrey Criter

SE Aide............ Melissa Ditter

SE Aide............ Bemetta Kersten

SE Aide.............Pam Klaeser

SE Aide............ Sheila Koehler-Oakley

SE Aide............ Ashley Pagel

SE Aide............Laura Pennings

SE Aide............ Abigail Rieth

SE Aide............ Lisa Rieth

SE Aide............ Barb Schneider

SE Aide............ Ann Schoen

SE Aide............ Pat Sohrweide

SE Aide............ Hanna Steffes

SE Aide............ Bradley Tinker

SE Aide............ Nicole Wittmus
REMEDIAL MATH

Candi Koenigs (Room E31)

ELL

Sofia Garcia (Room E49)
Estela Geiser (Room E49)
Christina Ruiz (Room 49)
LIBRARIAN

Sue Salzsieder (Room M 146)
Aide.....Diana Wagner
PHYSICAL EDUCATION
Matt Wehde (Room E65)

David Rosenau {Room E62)
SPEECH

Abby Sippel {Room E17)

Luke Johnson (Room E47)
Linda Stichman (Room 04)
TITLE1

Carrie Delebreau (Room M137)
Faye Kohlbeck (Room E35)
Karen VanOfferen (Room E14)
Karen Schuetle (Room E39)
MAINTENANCE/CUSTODIAL
Anne Beauchamp, Mary Buechel, Dan Criter,
Luann Monroe, Tammy Tabbert



ASBESTOS: AHERA PROVISIONS

The Chilton School District AHERA Management Plan has been completed and is available for
inspection in the District Office by any parent, employee or District resident.

This plan satisfies the requirements established by the Federal Govemment. The School District of
Chilton has taken an aggressive position since 1978 regarding the issues contained in the AHERA
provisions and has had total capsulation of any asbestos items since that time.

Beginning on May 24, 1990, the District contracted for the removal of all identified asbestos

containing material, with the exception of isolated floor tile which is totally encapsulated. This
project was completed during the summer of 1990.

Hazards In The School - Your Right To Know

Chilton Elementary School tries hard to protect you against the dangers of hazardous chemicals.
Safety training, engineering controls, and medical exams and record keeping are just a few of the
things being done to keep you safe.

The Occupational Safety and Health Administration (OSHA) has issued a rule that will help your
school keep you safe and healthy. It says you have a right to know what hazards you face at school
and how to protect yourself against them.

Every chemical, with which you come in contact at school either in a class activity, or in any other

way, has a Material Safety Data Sheet (MSDS) on file at the school. Please ask your teacher about
the MSDS forms whenever applicable.

Coordinators of Other Non-Discrimination Related Programs & Services

Title IX Coordinator ... ..cccuiuieiiirii v e e rere e r e re e e e neeanas Building Principal
Section 504 of the Rehabilitation Act Coordinator...............c..ceveven. Ty Breitlow — HS Principal

Admission to Chiltor Elementary School

Pre-K ... Children who are 4 years old by September 1.
Children who turn 5 in June, July, or August and whose parents wish to enroll their child
in Pre-K rather than kindergarten.

Kindergarten ... Children must be five years by September 1%,

Evidence of Age

A child entering the Chilton Public Schools for the first time must present his/her birth certificate or
other legal evidence of date of birth before he/she is enrolled.
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Required Immeunization for Entering Elementary School

All students must present evidence that they have received at least the first dose of each type of
vaccine required for their grade level within 30 school days after admission to school. Waivers are
available for health (signed by a physician), religious or personal conviction (signed by a parent)
reasons.

Vaccines Required

Grade Pre-K (2 years — 4 years) ...... 4 DTP/DTaP/DT 3Polic 1MMR 3HepB 1 Var
GradesK-4........coovvvvvvinininnn 4 DTP/DTaP/DT/Td 4Polico 2MMR 3HepB 2Var

1. MMR vaccine for all students: The first dose of MMR vaccine must have been received on or after
the first birthday.

2. DTP vaccine for children entering kindergarten. Your child must have received one dose after the
4% birthday (either the 3%, 4%, or 5") to be compliant.

3. DTP vaccine for students entering grades 1 through 12: Four does are required. However, if your
child received the 3™ dose after the 4" birthday, further doses are not required.

4. Polio vaccine for students entering grades kindergarten through 12: Four doses are required.
However, if your child received the 3™ dose after the 4" birthday, further doses are not required.

5. Var means Varicella (chickenpox) vaccine. You need 2 doses to start 5K Chickenpox disease
history is also acceptable.

School Hours

4K a. m, session 8:00 - 10:30 M-F 4K p.m. session 12:30 - 3:00 M-F 5K -4 8:00 - 3:00 M-F



Before School Rules

Students should not arrive at school before 7:45 a.m.; the doors to the school will be locked until
this time. Students dropped off between 7:50 a.m. and 8:00 a.m. should report directly to their
classroom.

Textbooks

All textbooks are the property of Chilton Elementary School and are purchased through tax dollars that
each student's parents contribute. Students are to take care that all issued textbooks are returned in the
same condition as when they were received. Teachers will assess fines for textbooks returned in poor
condition. The average cost to replace a textbook is $40.00.

Attendance/Procedures on Absences
(State Statue: 118.15; WI Act 239)
All absences, except those caused by illness or the death in the immediate family, must be approved in
advance by the building principal. Principals may authorize a total of up to ten (10) excused absences
each year for students. The following conditions must be met for the absences to be considered
excused:

e The students parent or legal guardian must request in advance that the absence be approved
and provide an explanation of the special and specific need. Final approval of each request will
be made by the principal based on the merits of the need.

¢ The principal must ensure that this policy is not abused. It is not the intent of this policy to
allow students to repeatedly miss one or two hours of school to avoid a class or gain early
dismissal or arrival. It is not the intent of this policy for students to miss school for peer or
social activities. The absences granted under this policy must be for student needs that could
not reasonably be met outside the normal school hours.

¢ In case of illness: The parent or legal guardian must contact the school by 8:30 a.m. on the day
of the illness to excuse the student (849-9388). Requests for homework must be made at this
time as well.

o A student that has a medical or dental appointment should make every attempt to take care of
this outside of the school day. A note from the doctor or dentist upon your return is
appreciated, but is not necessary unless notified by the building principal. All students must
report to the office immediately before one leaves the building and upon after an absence.

Any time a student must leave the building for a valid reason, the student must pick up a “permit to
leave the building” slip from the office before school begins for the day. To receive this permit, a
written note from the parent must be presented or a phone call made by the parent to explain the specific
need or situation to the office prior to the time the student must leave.

In order to be recognized for perfect attendance at the end of the school year — a student
must be in school from 8:00am -until the end of the school day on every day that school is
scheduled to be in session. Any tardiness or early leaves will be counted against perfect
attendance including excused tardies and absences.

Excused Abscnces
The building principal will on a daily basis determine which absences are excused or unexcused.
Student illness, death in the immediate family or severe illness of an immediate family member can be
reasoned as excused along with other absences that have been pre-arranged for special and specific
needs. The principal may approve up to a total of ten (10) days per year for a student. All requests must
be made in advance of the absence for an excused absence to be determined by the principal if other
than an illness or death or severe illness in the immediate family.
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Unexcused Absences
All absences that have not been pre-arranged, except personal illness or a death or severe illness of an
immediate family member, will be deemed unexcused. Again, all absences must be pre-arranged with
specific needs as to the absence listed clearly. Absences that have not been pre-arranged will be
unexcused and will be included in the count for determining habitual truancy.

Definition of Truancy
Truancy is any absence from school for an entire day, or any part of a school day, without the consent
of a parent or guardian and the approval of the absence by the building principal. Students who have
unexcused absences only because they did not obtain approval in advance will be allowed to make up
all work missed on the day of the absence. Make up work must be made up one day after the absence.
The grade for work not made up within one day after the absence will be zero. Students who repeatedly
(defined as “more than once™) fail to obtain approval in advance for an absence could be assigned a
detention outside of the school hours.

All Other Unexcused Absences
Students that have unexcused absences for any reason other than not getting approval in advance for
an absence will not be allowed to receive credit for work missed. Students are not excused from
learning and completing the content, but a zero will be issued for this type of unexcused absence.
Please refer to “Absence and Make up Work™ located in this handbook.

Excessive Absences and/or Truancy

Chronic absences without acceptable excused and/or verified medical reasons may be construed as
excessive. Every attempt, as required by law, will be made by the Principal to notify and work with
parents to avoid serious attendance problems including parental conferences and/or referrals to the
guidance counselor, social services and EEN staff. If these attempts fail to correct the problem, legal
proceedings will be brought against the child under Wis. State Statue., 48.13 (6) and/or the
parents/guardians under Wis. State Statue., 118.15.

A child may be excused by the parent for not more than 10 days in the school year under this new
provision. The School Board shall require a child so excused to complete the coursework missed
during the absence.

Habitual Truant - Habitual truant means a pupil who is absent from school without an acceptable
excuse for part or all of 5 or more days on which school is held during a school semester.

Pre-Arranged Absences

Parents wishing to take students out of school for family trips or other special occasions should
contact the principal for approval at least 3 days in advance. If this planned absence is classified as
“excused” the student will be issued a Pre-Arranged Absence Form to have initialed by all his/her
teachers. This will allow individual teachers time to contact parents before the planned absence to
inform them of any potential class problems. Students should make arrangements for make-up
work with their teachers prior to the absence.

Pre-Arranged Advance Make-Up Work

If an absence is planned in advance, a pre-arranged absence form is to be obtained, filled out, and
the parents or guardians should come by the school to get work for their child to complete while
absent. Upon retuming from an absence, students may be held responsible for completing all
work that has been assigned within a short period of time.



Tardiness

Being on time is an important element of life and school, and will be expected of you from all present
and future teachers and employers. Everything possible will be done to encourage punctuality.

Students must be in their classrooms before the 8:00 a.m. bell or they are considered tardy.

Late to School: Report immediately to the office. A tardy slip will be issued and marked either
excused or unexcused. Unexcused tardies will be handled by the classroom teachers.

Tardiness will be addressed in the following manner,

1.  The teacher will try to work with the student to correct the problem. Discussions
with the student, a parental contact, a guidance referral, or the teacher assigning a
detention are all appropriate in discouraging tardiness.

Continued lateness to school or class will result in the teacher contacting parents.

[f tardiness continues, teachers will be expected to fill out a formal disciplinary
report. Parents will be asked to attend a conference here at school, office detentions
will be assigned and consequences for continued tardiness will be identified.

W

Permit to Leave

No students shall leave the school building during the school day except by permission from the
school office. If an absence is anticipated (i.e., medical appointment, etc.), students are to present a
written parent request to the office and obtain a Permit to Leave pass. Students are to report to the
office upon returning to school. If a student is leaving during the day at any time, a note needs to
come to the office before school, taking them out last minute is very difficult.

Student Appearance

The School District of Chilton believes that the responsibility for the appearance of each student
rests with the parents or guardians of each student, provided that the attire of the student seeks to
enhance rather than disrupt an established educationally conducive environment. As such,
students are expected to come to school dressed in a manner that is safe, appropriate and
inoffensive to the general school community at-large. Students who adhere to the following
guidelines are most likely to find themselves dressed in a manner that is appropriate for the
school setting:

1. Assure that good personal hygiene habits are practiced daily; this includes assuring that
clothing and attire are washed and cleaned regularly.
2. Assure that clothing or hairstyle does not put one at risk for injury while engaging in

academic or co-curricular activities (e.g., blocked vision, restricted movement, loose or
torn clothing that could get caught in mechanical devices and/or catch fire, etc).

3. Assure that clothing and/or dress styles will not create a disruption to the leaming
environment or be offensive to others — clothing that is unacceptable includes, but is not
limited to:



a. Tops and/or pants, skirts, and shorts that reveal cleavage, midriff, buttocks,
upper thigh (fingertips length), undergarments (or the lack thereof), and/or reveal
more than an acceptable amount of one’s body.

b. Halter tops, tube tops, “tank™ tops with less than a one-inch strap on each side,
and/or strapless tops.

c. Tight-fitting and/or sheer clothing that reveal undergarments (or the lack
thereof).

d. Torn, ripped, and/or cut clothing that reveals undergarments (or lack thereof),

cleavage, midriff, buttocks, upper thigh (fingertip length) and/or more than an
acceptable amount of one’s body. Jeans with tears, rips or holes above the
fingertip length.

€. Clothing on which obscene, socially-offensive pictures or language exists to
include, but not limited to, references to illegal drugs and/or tobacco and/or
alcoholic beverages and/or serving as an advertisement for an alcoholic beverage
serving establishment.

Hats or other unwarranted head wear, except in established religious or cultural

circumstances, are to be removed and kept in student lockers by the start of classes each

day and remain there until the conclusion of the school day.

Backpacks, purses, drawstring bags and other bags larger than 9” x 57, while necessary

to transport books and school supplies to and from school, are viewed as taking up

valuable space in classrooms and/or creating a safety concern. Backpacks and other bags

identified above are to be kept in student lockers/cubbies by the start of classes each day

and remain there until the conclusion of the school day.

Quiwear and/or bulky coats, such as, but not limited to, down-coats, winter jackets, and

trench coats are to be removed and kept in the student lockers/cubbies by the start of

classes each day and remain there until the conclusion of the school day. The intent of

this language does not apply to Chilton Schools apparel.

Blankets and other material that covers extremities is not appropriate for use during the

school day.

Students who come to school not appropriately dressed and/or attired will be asked to change. If a
student is asked to change, the school may supply appropriate attire for the day. Should a student

not comply when asked to change, disciplinary consequences will be given. Students who

experience continued difficulties with what is expected for student appearance will be referred for

disciplinary action to include, but not limited to, suspension and/or expulsion from school.
Students who are found to be repeatedly violating these expectations will be subjected to the
following:
. Confiscation of the hat(s)/outerwear/bag(s)/clothing/blanket(s)
. Appropriate disciplinary measures including, but not limited to,
suspension from school.

Note: Upon approval of the principal or her/his designee, a teacher may modify either one of
these expectations for her/his class on a limited basis if there is a justifiable reason to do so (e.g.,

planned field trip, special project for the day, etc.

Report Cards

Elementary School grades are a combination of many factors, but mastery of the subject matter and
procedures are fundamental in the determination of grades. The correct grade for each student is
achieved as a result of homework, written examinations, oral contributions by the student, and the

teacher’s judgement regarding improvements in the student performance area.
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Reports are issued parents via the students each nine weeks. Chilton Elementary School uses a
standards based system of grading based on the Teacher's judgment or system.

It is our belief that students must be assessed early and often by the classroom teachers. That
information is then processed so that we can identify how each student learns best. A key aspect of
that process is communication to the parents and students. To that end, we have developed an
assessment system here that we feel gives the parents the information that they want so that they can
assist us in the process of teaching their children.

Students in the K-2 grades will be assessed on a scale based off of a list of objectives that have been
developed by our staff and a group of parents. (Example 1st grade/one subject)
RETENTION/PROMOTION POLICY
IF:

1. Any student who has not mastered the grade level benchmarks identified on the learning
guides will be a candidate for retention in the subject area(s} in which that occurred.

2. Any student who has received D’s and/or F’s in academic courses in any one (or more)
quarters will be a candidate for retention in the subject area(s) in which that occurred.

3. Any student who falls below the grade level median on NWEA Measures of Academic
Progress (MAP) assessments will be a candidate for retention in the subject area(s) in which that
occurred.

4. Any student who performs at the minimal or basic level on the State Test will be a candidate
for retention in the subject area(s) in which that occurred.

THEN:

1. The grade level/course/team of teachers will convene and discuss those students who have been
identified as candidates for retention and review all data.

2. The full list of candidates being considered for retention after this discussion will be brought
before the promotion/retention committee consisting of: GRADE LEVEL/TEAM OF
TEACHERS, BUILDING PRINCIPAL, and specialist working with the student, the building
principal having the tie breaking vote.

3. The committee will determine if a student will be retained for the full grade level (repeating alt
courses at the grade level) or if a student will repeat only selected courses. If the student repeats
only selected courses, the committee must determine which courses will be repeated.

4. Final list of retained students will be turned in to the principal.

5. If parents chose to contest this retention, they must appear before the entire committee prior to

the last day of the school year. If parents still disagree with the decision of the committee, they
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must appeal to the Board of Education at the regularly scheduled June School Board Meeting of
the same academic year in question. All appeals will be handled at the regularly scheduled June
School Board Meeting unless otherwise authorized by the Superintendent and Board of Education.

Retention Evaluation Form

Retention of a student will be determined on an individual basis. A committee including (but not
limited to) the classroom/grade level teacher(s), building Principal, District Reading Specialist,
Math Specialist, and Director of Curriculum and Instruction shall evaluate and make
recommendations regarding the retention of students. Criteria used for retention will include:

1) Learning Guide Checklist, 2) NWEA Measures of Academic Progress (MAP) assessments,
3) Performance on the state mandated WKCE and/or WKCE-CRT assessment and 4) Academic
grades in the classroom.

Student Name Current Grade Level
1* Quarter 2 Quarter 3 Quarter Grade
Class Average (Year-to-Date (Year-to-Date
Average) Average)

Reading

Language Arts

Math

Science

Social Studies

NWEA MAP Test Fall Spring Growth
Reading
Language Arts
Math
Concepts & Processes N/A
General Science N/A

WKCE/WKCE- Proficiency Level Scaled Score Percentile
CRT

Reading
Language Aris

Math
Science
Social Studies




D. PUPIL EVALUATION GUIDELINES (Promotion/Retention)

The classroom teacher should have the evidence or documentation of students who are making
unsatisfactory progress, specifically in reading and mathematics. The NWEA MAP Assessments in
reading, language, math, and science, the WKCE, the WRCT, and the daily assignments and
expectations along with the mastery tests should all provide information to help you identify strengths
and weaknesses,

1. The teacher should review the Factors for Consideration when evaluating pupil progress.

2. If you decide a student is making unsatisfactory progress, a conference with the student and the
parent should be scheduled at once. At the conference, the following things should be
accomplished:

- Inform parents and pupil of the strengths and weaknesses

- Inform parents and pupil of the minimal expected achievement at the grade level (Early
Childhood skills, NWEA MAP scores not more than one grade level below placement)

- Outline a plan for student progress with parents and pupil

- Discuss available resources and/or services: secure parental consent for special services.

- Secure parent’s signature indicating a conference was held and the topics discussed.

- Schedule another conference (keep all conference records up to date).

3. At the time of the follow-up conference if the goals have been met, the teacher may decide no
further conferences are necessary. If the goals were not met, or revised new strategies should
be developed. Parents, teachers and pupils should sign the new plan. This procedure should
continue as long as necessary.

4. If retention continues to be a possibility there should be several conferences held with pupil
and parents.

5. A final conference should be held no later than the end of May. Review the goals and the
student's achievement. Make recommendations and request parental support and signature.

Progress Report

Our professional staff monitors and evaluates each student's academic, attendance, attitudinal, and
behavioral progress continually, and parents and teachers are expected to communicate about such
progress often. However, during the 4th week of every quarter during the school year elementary
school faculty members will review the status of each student in their classes. A progress report will
be mailed to the parents of those students doing less than acceptable work, in danger of failing and/or
showing improvement in their classes. Parents are urged to call teachers to discuss these reports.
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Gum Chewing

Students are not allowed to chew gum in or on school grounds at any time unless approved by the
principal in advance.

Lost and Found

Most articles that are lost or found are turned in to the Lost and Found bin in the haliway. If the
article is labeled, the child will be called to claim it. If the article is not labeled and not claimed, it
will be turned over to the Goodwill Industries or Salvation Army at the end of the month following
the month in which it was found. It is most helpful if clothing and other items are [abeled.

Classroom Visitations

When parents wish to visit a classroom, they should stop at the office and obtain an "Aduit Visitors
Pass”. No preschool children or infants may visit with the parents, as often-younger children distract
the attention of both the visitor and the class. We welcome adult visitors at any time. When you are
class observing, please do not try to hold a conference with the teacher about your child. Make an
appointment to confer before or after school.

Here are a few tips on how to get the most out of your visit.

1. A 30-60 minute visitation is better than staying too long at any one time.
Just open the door without knocking and find a place to be seated. You will probably find the
back of the room more satisfactory.

3. Come at the time of the day when the work you want to see is likely to be in process. Check
with your child's teacher beforechand. Remember: "A Visitor Pass" must be obtained at the
office before going into your child's classroom.

Accidents and Injuries

The school district no longer provides any accident insurance for students. Parents, who wish
to insure their children with the Wisconsin Interscholastic Association, as has been done for the past
several years, may do so by contacting the high school office. Insurance charges are the obligation
of the parents.

In case of injury, students are to follow these steps:

1. ALL INJURIES MUST BE REPORTED TO THE TEACHER IN CHARGE IMMEDIATELY.
The teacher will notify the office.

2. Teachers must complete an accident form for any student injured under their supervision.



3. If a student is injured while participating in any school activity, he/she should notify their
instructor immediately. The teacher will send him/her to the office. Any first aid, which is
necessary to meet the immediate emergency, will be done. After this has been done, parents
will be contacted in regard to further medical treatment. Parents/Students must understand that
the school is not liable for doctor transportation or hospital bills resulting from accidents of any

kind.
Notices
From time to time notices will be sent home with your child. Please encourage your child to get them

home in readable form. To make them want to take the notices home, show an interest by reading
the notices.

Bicycle Repulations

1. Riding of bicycles on the school walks or grounds is forbidden.
2. Ride only on driveway leading from city streets to parking places.
3.  Useracks for parking bicycles.
4.  Observe all traffic rules relating to bicycles.
A. Ride in single file.
B. Come to a complete stop before entering or crossing an arterial street.
C. When leaving the school grounds, come to a complete stop before entering the street.
D. Carry no passengers on your bicycle.
E. Any student tampering with the bicycle of another student will pay for any damage done,

will not be permitted to bring his/her bicycle to school or be in the bicycle areas, and
his/her parents will be requested to come to the school.

Students who take the bicycles without permission are also subject to disciplinary action.
It is strongly recommended, because of the Court Street road condition, that students walk
their bikes up the sidewalk, beginning at the Heimann - Court intersection.

o m

Parking on School Grounds

The school parking lot is a high traffic area during all times of our school day, but especially before
and after school. This high traffic area is a huge concemn for us for the safety of your children!

Please use the designated drop zones of the building to pick up and drop off your child before and
after school. Please see the map on page 22 for specific information.

We have posted signs and marked curbs for all areas at the school. There are designated NO
PARKING AREAS and will be enforced for the safety of your children as they walk to school through
our lot.

Please park only in the authorized parking areas of the lot during your visit here at school or as you
drop off or pick up your child. Thank you for your cooperation on this matter.
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Instructional Fees

Each student is to be charged a fee for items such as workbooks, magazines, and other publications.
These items are needed to give your child a basic up-to-date and well-rounded education. The
established fees are:

Pre-Kindergarten $20.00

Grades 1-4 $30.00

Full Day Kdg.  $30.00

Half-day kdg. $15.00
We ask that these fees be taken care of before school starts. Failure to pay these fees will take
privileges away from your students such as field trips etc. If a payment plan is needed please contact
the school office.

School Meals

Our school meal programs are supervised by a qualified manager who is responsible for the planning
and preparation of all meals. Every meal of the cafeteria will be a reimbursable meal. Federal
assistance makes the low price possible. Details of our cafeteria system are as follows.

1. This is a pre-pay system for all school meals and milk transactions.

2. Students qualifying for free or reduced priced meals will be processed as in the past. If, for good
reason, a family would not continue to qualify for the free or reduced priced meals, they will
immediately have their status changed to full pay. A family can resubmit an application at
anytime that their income or household members change.

3. Food service products can be purchased only with an I.D. number. No cash purchases will be
available.

4. There will be a computerized record of each meal eaten, entree or milk taken by each member
of the family.

5. LD. numbers may not be used by other students.

6. There will be some procedural requirements, which are outlined below.

a. Each student will key in their LD. number. This number will be used for the entire year.

b. The student will key in their number each day as he/she goes through the cafeteria line.

¢. The computer will "read" the student’s number and the cost of the meal will be automatically
deducted from the child’s account. Each child has their own individual account.

d. Prices for 2017-2018 lunches will be $2.50 per day for grades K-4 and the price of milk is
$.35. Reduced price lunch will be $.40 per day for all grades, for those students from families
who qualify for "reduced” lunch. The cost of breakfast is $1.65, the reduced cost for
qualifying families is $.30. Adult lunches are $3.60.

e. Applications for free and reduced meals are mailed to families, and will be available to
parents at the time set aside for book bill payment before school begins. There will be a 30
day "grace period" given to those families who qualified for free and reduced priced meals
last year. (Following the "grace period", those that have not completed and returned the
forms will be charged the full price for meals consumed.} Those students who did not qualify
for free or reduced price meals last year, must prepay for their meals on a regular basis until
their application has been approved. While the application is being processed you will be
responsible for any charges that are incurred.

f. Parents may deposit any amount in their child’s lunch account.
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g. Milk - Students may purchase extra milk at lunch time, The cost of this milk is .35 cents,
and the money for this milk will need to be deposited in the child’s lunch account.

h. Morning milk is available to all students 4K- 4.

i. Please make checks payable to the School District of Chilton and keep in mind they are for
school meals and milk only. Please do not combine with other purposes, as we will not give
change to students. This also applies for deposits made throughout the school year. It will
help if you write LUNCH on the check to avoid any confusion plus the student’s I.D. number
and how much goes into the account.

J.  This program can’t run on negative balances so please make sure your child has enough
money for lunch in his or her account. The school isn’t responsible to notify you of low
balances you are asked to keep track at home of what you put in. If you aren’t sure please
send lunch money, the balance carries over from year to year, you won’t lose the money.

Student Records

Parents may inspect and review all educational records kept by the school on their children.
Educational records of each child are kept in the teacher's classroom. Highly confidential records are
kept in the appropriate offices. Request to review records must be submitted to the principal.

Complaint Procedures

EDGAR - Requirements are followed regarding any Federal statute or regulation complaints. Details
may be obtained from the 1982 addendum to the Procedure Handbook for Exceptional Education
Programs. (Page 22)

Additional Information To Parents Reparding Records

Distinction between progress and behavioral records;

Behavioral Records

Referral information (including notices and forms).

Signed parental consent for evaluation.

M-Team evaluation, individual reports, etc.

M-Team findings and M-Team reports.

Individual educational plan.

Placement decisions and signed parental consent or refusal.

Medical evaluations and prescriptions required substantiating health treatment services.
(Presently needed for approving related services of QT/PT).

8. Medical evaluations used to substantiate a determination of disability and handicapping
condition. (Presently needed for approving Homebound Services reimbursement).

Progress Records

SR AN SN R

These include pupil records, which include the pupil's grades, a statement of the courses the pupii has
taken, the pupil's attendance record and records of the pupil's school extra-curricular activities.
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Records Maintenance and Destruction Provisions

1. All behavioral records are destroyed one year after student’s graduate or last attend a school
except with written permission to retain them.

2, All progress records are maintained for a period of a minimum of 5 years after the pupil ceases
to be enrolled in the program.

Transfer Of Records
The school building principal will ensure timely transfer of student records to receiving school
district. (Parent permission is not required in this instance - but notification that records are being
forwarded should be sent). Transfer should be done within 5 working days of notification from

receiving school district.

Parent-Teacher Conferences

We believe that many problems can be solved or possibly avoided when there is a close and friendly
relationship between the home and the school.

Teachers are available for conferences M-TH from 3:00 to 4:00 p.m. please make appointment in
advance.

If your child has a problem, which you would like to discuss with the teacher, please send a note to
the teacher requesting an appointment.

During the school year, conferences in November are established.

The first conference scheduled is informational. The teacher would like to know more about your
child and the first report card is then issued.

The individual classroom teacher schedules conference dates and times. It is very important that you
attend these conferences. Other conferences may be scheduled at the request of the parent or teacher
as needed.

Counseling and Guidance

The Chilton Elementary School takes pride in its counseling and guidance program. Services offered
are social and emotional, academic, career and group counseling and guidance. Counseling can be
on a one-time basis or on a continuing basis. In addition, the counselor can assist in referrals to
outside agencies. Parents should feel free to call for appointments if they have any questions
regarding their child.

Homework

The teachers require homework, if they feel that it is going to be helpful. This assignment will be
given with the thought of what is best for your child. We appreciate any help you may give the child,
but do not do his/her homework for him/her. Please help him/her to remember to bring the work back
to school the next day. Homework will not be assigned during holiday periods.
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